CV TEMPLATE 
Your Name
Your Address
Phone Number 
Email Address

PERSONAL STATEMENT (Write 3–4 lines about yourself)
What makes you interested in this job?
What kind of person are you when working with others or helping your community?
 Have you done anything that shows you care about the environment, helping people, or your local area?
Example starter:
I am a friendly and reliable person who enjoys helping others. I care about making energy more affordable for people in my community, and I want to support families to live more comfortably. I’m confident speaking to people and enjoy working face-to-face.
KEY SKILLS
What are you good at? Here’s some ideas and you can add your own:
· Talking to people and listening
· Helping people understand new things
· Organising your time and work
· Understanding community needs
· Being reliable and turning up on time
· Respecting different cultures
· Speaking more than one language? (list it!)

EXPERIENCE
Job or Volunteer Role 1
Where did you work or volunteer?
When? (Month + Year – Month + Year)
What did you do there?
Job or Volunteer Role 2
Where?
When?
What were your tasks?

Job or Volunteer Role 3
Where?
When?
What were your tasks?

EDUCATION
Did you finish school or college? Write the name of the school or course:
· [Name of school or college] – [Dates]
· Any qualifications or certificates? (Maths, English, Energy Awareness, etc.)

LANGUAGES (if any)
Do you speak another language? Here’s some examples:
· English – Fluent
· Arabic / Urdu / Somali / Bengali / Welsh / Other – [Level]

REFERENCES
Someone who can say you’re reliable (e.g. teacher, community leader, past employer).
List 1 or 2 people:
· Name, Job Title, Organisation, Email/Phone (if you have it)

